
PERSONAL ALCOHOL LICENCES 
 

A personal alcohol licence is a licence held by an individual (who must be 
over 18 years old).  This licence allows that person to authorise the sale of 
alcohol from a premises which is licensed for the purpose of the retail sale of 
alcohol. 
 
The licence lasts for 10 years. 
 
The application must be made to the Local Authority in which the applicant 
resides. 
 
To apply for a personal alcohol licence, the applicant must: 

- complete the correct form 
- pay the correct fee (£37) 
- enclose the original ‘personal licence qualification’ certificate 
- enclose a ‘Criminal Conviction Certificate’ or a ‘Criminal Record 

Certificate’.  The date of issue of the certificate must be within 1 
calendar month of the date of giving the application to the Licensing 
Authority. 

- provide 2 passport type photographs of yourself.  1 must be endorsed 
as being a true likeness of yourself. 

- complete a declaration, on the correct form, detailing any convictions 
for relevant or foreign offences. 

 
Qualification 
It is required that you have sufficient knowledge of licensing law and the social 
consequences of selling alcohol.  It is therefore required that you attend and 
pass an appropriate training course.  Lists of suitable courses are provided on 
the Home Office website: www.homeoffice.gov.uk and are also attached 
below. 
 
Criminal Records Check 
A basic Criminal Records Bureau check (CRB) must be included with your 
application.  This will disclose if you have been convicted of any relevant 
offences.  Applications can be made online at www.disclosurescotland.co.uk 
or contact 0870 6096006. 
 
Relevant Offences 
A list of relevant offences is attached 
 
A holder of a personal alcohol licence may give consent to be named as a 
Designated Premises Supervisor (DPS) on a licence which authorises the 
retail sale of alcohol.  The DPS must be the person who is in control of the 
day to day management of the premises. 
 
 

http://www.homeoffice.gov.uk/
http://www.disclosurescotland.co.uk/











