PERSONAL ALCOHOL LICENCES

A personal alcohol licence is a licence held by an individual (who must be
over 18 years old). This licence allows that person to authorise the sale of
alcohol from a premises which is licensed for the purpose of the retail sale of
alcohol.

The licence lasts for 10 years.

The application must be made to the Local Authority in which the applicant
resides.

To apply for a personal alcohol licence, the applicant must:

- complete the correct form

- pay the correct fee (£37)

- enclose the original ‘personal licence qualification’ certificate

- enclose a ‘Criminal Conviction Certificate’ or a ‘Criminal Record
Certificate’. The date of issue of the certificate must be within 1
calendar month of the date of giving the application to the Licensing
Authority.

- provide 2 passport type photographs of yourself. 1 must be endorsed
as being a true likeness of yourself.

- complete a declaration, on the correct form, detailing any convictions
for relevant or foreign offences.

Qualification

It is required that you have sufficient knowledge of licensing law and the social
consequences of selling alcohol. It is therefore required that you attend and
pass an appropriate training course. Lists of suitable courses are provided on
the Home Office website: www.homeoffice.gov.uk and are also attached
below.

Criminal Records Check

A basic Criminal Records Bureau check (CRB) must be included with your
application. This will disclose if you have been convicted of any relevant
offences. Applications can be made online at www.disclosurescotland.co.uk
or contact 0870 6096006.

Relevant Offences
A list of relevant offences is attached

A holder of a personal alcohol licence may give consent to be named as a
Designated Premises Supervisor (DPS) on a licence which authorises the
retail sale of alcohol. The DPS must be the person who is in control of the
day to day management of the premises.



http://www.homeoffice.gov.uk/
http://www.disclosurescotland.co.uk/

PERSONAL LICENCE: RELEVANT OFFENCES

These offences must be disclosed on your application for a new personal licence
or to convert from an existing justices licence

1 An offence under this Act.

2 An offence under any of the following enactments-
(a) Schedule 12 to the London Government Act 1963 (c. 33) (public entertainment licensing);
(b) the Licensing Act 1964 {c. 26};
(c) the Private Places of Entertainment (Licensing) Act 1967 (c. 19);
(d) section 13 of the Theatres Act 1968 (c. 54);
(e) the Late Night Refreshment Houses Act 1969 (c. 53);
{f} section 6 of, or Schedule 1 to, the Local Govermment (Miscellaneous Provisions) Act 1982 (c. 30);
(g) the Licensing (Occasional Permissions) Act 1983 (c. 24);
{h) the Cinemas Act 1985 (c. 13);
(i) the London Local Authorities Act 1990 (c. vii).

3 An offence under the Firearms Act 1968 (c. 27).
4 An offence under section 1 of the Trade Descriptions Act 1968 (c. 29} (false trade description of goods)
in circumstances where the goods in question are or include alcohol,

3 An offence under any of the following provisions of the Theft Act 1968 (c. 60)-
(a) section 1 (theft);
(b) section 8 (robbery).
(c) section 9 (burglary);
(d) section 10 (aggravated burglary);
(e) section 11 (remova!l of articles from places open to the public);

(f) section 12A (aggravated vehicle-taking), in circumstances where subsection (2)(b) of that section

applies and the accident caused the death of any person;

(g) section 13 (abstracting of electricity);

{h) section 15 {obtaining property by deception);

(i} section 15A {obtaining a money iransfer by deception);
(j) section 16 (obtaining pecuniary advantage by deception),

(k) section 17 (false accounting};




(1) section 19 (false statements by company directors etc.);
(m) section 20 (suppression, etc. of documents);

{n) section 21 (blackmail);

(0) section 22 (handling stolen goods);

(p) section 24A (dishenestly retaining a wrongful credit);
(q) section 25 (going equipped for stealing etc.).

6 An offence under section 7(2) of the Gaming Act 1968 (c. 65) {allowing child to take part in gaming on
premises licensed for the sale of alcohol).

7 An offence under any of the following provisicns of the Misuse of Drugs Act 1971 {c. 38)-
{a) section 4{2) (production of a controlled drug);
(b) section 4(3) (supply of a controlled drug);
(c) section 5(3) (possession of a controlled drug with intent to supply);
{d) section 8 (permitting activities to take place on premises).
8 An offence under either of the following provisions of the Theft Act 1978 (¢, 31)-
(a) section 1 {obtaining services by deception);
(b) section 2 (evasion of liability by deception).

9 An offence under either of the following provisions of the Customs and Excise Management Act 1979
{c. 2)-

(a) section 170 (disregarding subsection (1){a}) (fraudulent evasion of duty etc.);
(b} section 170B (raking preparatory steps for evasion of duty).
10 An offence under either of the following provisions of the Tobacco Products Duty Act 1979 (c. 7)-
(a) section 8G (possession and sale of unmarked tobacco);
(b) section 8H (use of premises for sale of unmarked tobacco).

11 An offence under the Forgery and Counterfeiting Act 1981 (c. 45) (other than an offence under section
18 or 19 of that Act).
12 An offence under the Firearms (Amendment} Act 1988 (c. 45).
13 An offence under any of the following provisions of the Copyright, Designs and Patents Act 1988 (c.
48)-
{a) section 107(1)(d)Xiii) (public exhibition in the course of a business of article infringing copyright);
{b) section 107(3) (infringement of copyright by public performance of work etc.);

{¢) section 198(2) (broadcast etc. of recording of performance made without sufficient consent);



(d) section 297(1} (fraudulent reception of transmission);
{e) section 297A(1) {supply etc. of unauthorised decoder).
14 An offence under any of the following provisions of the Road Traffic Act 1988 (c. 52)-
(a) section 3A (causing death by careless driving while under the influence of drink or drugs);
(b} section 4 (driving etc. a vehicle when under the influence of drink or drugs);
(c) section 5 (driving etc. a vehicle with alcohol concentration above prescribed limit).

15 An offence under either of the following provisions of the Food Safety Act 1990 (c. 16) in

circumstances where the food in question is or includes alcohol-
(a) section 14 (selling food or drink not of the nature, substance or quality demanded);
(b) section 15 (faisely describing or presenting food or drink).

16 An offence under section 92(1) or (2) of the Trade Marks Act 1994 (c. 26) (unauthorised use
of trade mark, etc. in relation to goods) in circumstances where the goods in question are or

include alcohol.
17 An offence under the Firearms (Amendment} Act 1997 (c. 5).

18. A sexual offence, being an offence —

{a) listed in Part 2 of Schedule 15 to the Criminal Justice Act 2003(1), other than the offence
mentioned in paragraph 95 (an offence under section 4 of the Sexual Offences Act 1967
(procuring others to commit homosexual acts));

(b) an offence under section & of the Sexual Offences Act 1956 (intercourse with a defective);
(c) an offence under section 18 of the Sexual Offences Act 1956 (fraudulent abduction of an
heiress).

19. A viclent offence, being any offence which leads, or is intended or likely to lead, to a person’s death or to
physical injury to a person, including an offence which is required to be charged as arson (whether or not it
would otherwise fall within this definition).”

20 An offence under section 3 of the Private Security Industry Act 2001 (c. 12) (engaging in certain
activities relating to security without a licence),
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Accredited personal licence qualification providers

The Home Secretary has accredited the following personal licence gqualifications
under the Licensing Act 2003, commencing on 1 April 2011:

« BIIAB (QCF Recognition number RN5118)

Level 2 Award for Personal Licence Holders

Qualification accreditation number 501/1434/3

Website: www.bii.org

Telephone: 01276 684 449

Email: qualifications@bii.org

Address: BIIAB, Wessex House, 80 Park Street, Camberley, Surrey,
GU15 3PT

» EDI (QCF Recognition number RN5134)

Level 2 Award for Personal Licence Holders

Qualification accreditation number 500/9146/3

Website: www.ediplc.com

Telephone: 0247 651 6500

Email: enquires@ediplc.com

Address: Qualifications and processing centre, International House, Siskin
Parkway East, Middiemarch Business Park, Coventry, CV3 4PE

« HABC (QCF Recognition number RN5218)

Level 2 Award for Personal Licence Holders

Qualification accreditation number 500/9874/7

Website: www.highfieldabc.com

Telephone: 0845 226 0350

Email: info@highfieldabc.com

Address: Highfield Awarding Body for Compliance Ltd, Highfield House,
Sidings Counrt, Lakeside, Doncaster, DN4 SNL.




* NCFE (QCF Recognition number RN5156)

Level 2 Award for Personal Licence Holders

Qualification accreditation number 800/1323/0

Website: www.ncfe.org.uk

Telephone: 0181 239 8000

Email: info@ncfe.org.uk

Address: Citygate, St James' Boulevard, Newcastle upon Tyne NE1 4JE

+ SQA (QCF Recognition number RN5167)

Level 2 Award for Personal Licence Holders

Qualification accreditation number 600/1269/9

Website: www.sqa.org.uk

Telephone 0845 279 1000

E-mail: customer@sqga.org.uk

Address: The Optima Building, 58 Robertson Street Glasgow G2 8DQ.

Please contact these bodies directly for information on ¢ourses, costs and
availability in your area.

Formerly accredited courses

The following courses were formerly accredited:

BlIIAB Level 2 National Certificate for Personal Licence Holders. QCA
Accreditation Number: 100/4866/2. From 1 Feb 2005 to 31March 2011.

EDI Level 2 National Certificate for Personal Licence Holders. QCA
Accreditation Number: 100/4865/0. From 1 Feb 2005 to 30 April 2011.

GQAL Level 2 National Certificate for Personal Licence Holders. QCA
Accreditation Number: 100/5040/1. From 1 May 2005 to 30 April 2010.

HABC Level 2 Award for Personal Licence Holders. QCA Accreditation
Number: 500/7383/7. From 1 Sept 2009 to 30 April 2011.

NCFE Level 2 National Certificate for Personal Licence Holders QCA
Accreditation Number: 500/4228/2. From 1 Sept 2008 to 30 April 2011.

SQA Level 2 Award for Personal Licence Holders QCA
Accreditation Number: 500/8025/8. From 1 Dec 2008 to 30 April 2011,






